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[bookmark: _GoBack]SEPS CURRICULUM MEETING MINUTES

Venue: Student Centre
Date: September 15, 2015
Time: 12:30 – 1:30 p.m.

Present:
· Carol Ciotto – Physical Education and Human perfromance
· Mark Jackson – Biology 
· Wangari Gichiru – Education Leadership
· Joan Nicoll-Senft – Special Education and Interventions
· Mary Pat Bigley – SEPS Advising
· Lynda Valerie – Literacy, Elementary Education and Early Childhood
· Peg Donahue – CEFT – Counselor Education and Family Therapy
· Tatiana Melendez-Rhodes – CEFT – Counselor Education and Family Therapy


Introduction:

Mark welcomed everyone to the new semester. He also welcomed two new members Peg and Tatiana. He said that the first order of business for SEPS subcommittee would be to self organize and nominate a chair and secretary.

· MaryPat Bigley nominated Carol Ciotto for Chair and Joan seconded.  Carol was confirmed new Chair for SEPS subcommittee

· Lynda Valerie nominated Wangari  Gichiru for Secretary  and MaryPat Bigley and Joan seconded. Wangari was confirmed as secretary for the SEPS subcommittee. 

New Business:

· Mark mentioned that with they were in the final stages of putting in place the new curriculum management system. They are working the submission process. There will be forms for the program by October 1st. 

· The Smart catalogue company in Maine will come down Central Connecticut State University and will hold full Tutorial sessions in Vance 105 on October 7th at 3:15 p.m., which will fall at the same time as the full committee. The smart Catalogue officials will give a full tutorial on how to use the new online submission system. This meeting will be especially important for subcommittee chairs and secretaries. 


· Mark then reviewed the curriculum committee meeting dates for the new members.




Minute 1:
Curriculum committee meeting Dates
· Mark pointed out that last year they had passed through curriculum and through the senate, a new provision so that the following years catalogue (starting this spring) is going to come out in early March instead of June so that advising for transfer students and regular students as well as registration happens on time. 
· Which means for us, in order to have time to put new revisions into the catalogue, it should be much faster this year because of the new online system and smart catalogue, because all revisions for submissions will be done online.
· Everything that comes through Curriculum will have to be approved by faculty senate and we need to get it to the faculty senate by the first meeting in February so that we have the chance to get the catalogue out in March. That means there will need to have curriculum meetings in January unlike past years where we did not have curriculum meeting in January.
· The new series of meetings will be as follows:
The first day back in the spring, there will be a SPEPS meeting on the 19th of January. But the deadlines for the submissions for that meeting will be January 8th. That is going to be the deadline for getting anything into the next catalogue. The last full committee meeting will be on the 17th of February and then the following Monday the submissions will go to the Senate.

Then there will be three more series of meetings.

Minute 2:
Overall Curriculum Chair
· Mark announced to all for anyone who had any interest whatsoever in being the Curriculum chair since this is his last year, to consider speaking to him about it. This post is open to all faculties including the non-tenured.


Minute 3:  
Review of the new submission procedures
· The online submission system opened two weeks ago.  Mark asked members to give him feedback on whether they were experiencing difficulties as they log on to the system both form on campus and off campus.
· Mark encouraged members to log on and make submissions if they had some to make. 
· Mark mentioned that there were different detailed PDF forms such as: course change forms, new course forms, new program forms etc.
· He encouraged all to familiarize themselves with how it works.


 
